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FORWARD 
 

 I would like to take this opportunity to welcome you to the Montana Apprenticeship Community and acknowledge the 
very important commitment of transferring skills and knowledge that will be made by both the employer/sponsor and 
the apprentice. 
 
The Montana Apprenticeship Program, established in 1941, has a long history of working in partnership with the 
business community in training “Montanans” in the skilled crafts and trades.  The entire staff of this program, from our 
administrative support to the field representatives, are committed to providing you with a high level of customer 
service, technical support and the ever-changing information that will ensure that your efforts will attain maximum 
results. Over 75% of our working activity is directly related to “return business” with employers that have made a long-
term investment in apprenticeship training.  
 
The value of apprenticeship training has many sides to it; Registered Montana apprentices earn a wage considerably 
higher than the average Montana worker and a recent study showed that in the last seven years 85% of all completing 
apprentices from the Montana program are still working in this state and in the occupation that they trained in. 
Registered apprenticeship can guarantee employers a steady supply of competent, well trained workers with the added 
benefit of being trained in the sponsoring company’s quality standards and work practices.  Skilled workers do the job 
faster with fewer callbacks. 
 
In another light, most apprentice-able occupations, usually in one form or another, have working conditions that would 
be considered hazardous or possibly life threatening.  Although these registered apprenticeship standards address the 
area of “safety” in a sense of responsibility, but in concluding this note, I feel that the subject of safety should be 
addressed more than a legal obligation.       
 
An accident of any nature has a multiple number of negative ramifications; there are no positive outcomes from an 
accident.  When a worker is hurt it has a direct effect on the worker’s family, not only financially, but the added stress 
that is involved with that worker’s recovery.  Accidents affect the company in lost production time, the possible 
increase in worker compensation/insurance rates and possible costly legal and liability issues.  A fatality caused by an 
accident is devastating.  That individual can never be replaced; Son’s and Daughter’s lose a father, Wives lose 
husbands, and Parents lose a child.  In an accident, there is no chance for a replay or the chance to reverse what 
happened, the results are final. 
 
I highly encourage employers/sponsors of apprenticeship to take the time to explain safe work practices on a daily basis 
and I highly recommend that new apprentices take the time to ask questions about situations or conditions concerning 
safe work practices and to respect the safety and welfare of other workers. 
 
On behalf of the entire Apprenticeship and Training Program Staff and the Montana Apprenticeship Community, 
congratulations on your decision to enter into apprenticeship training and our very best wishes for a long and safe 
working career. 
 
Mark S. Maki, State Director of Apprenticeship and Training 
Montana Department of Labor and Industry 
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 DEFINITIONS 
 
 
STANDARDS:  Or, Standards of Apprenticeship means this entire document including the attached "Trade 
Schedule(s)". 
 
 
APPRENTICE:  Means a person meeting the qualifications described in Section II of these Standards who has 
entered into a written Apprenticeship Agreement with a Sponsor-employer providing for training and related 
instruction under these standards and who is registered with the Registration Agency.  
 
 
OJL: On-the-Job-Learning 
 
 
APPRENTICE ELECTRONIC REGISTRATION: Is an electronic tool that allows for instantaneous transmission of 
Apprentice data for more efficient registration of Apprentices by the Sponsor. 
 
 
APPRENTICESHIP AGREEMENT:  Means the written document between the Apprentice and the Sponsor setting 
forth the responsibilities and obligations of all parties to the Apprenticeship Agreement with respect to the 
Apprentice’s employment and training under these Standards.  Each Apprenticeship Agreement must be registered 
with the Registration Agency.  
 
 
CAREER LATTICE:  Career lattice apprenticeship programs include occupational pathways that move an 
Apprentice laterally or upward within an industry.  These programs may or may not include an interim credential 
leading to the certificate of completion of apprenticeship. 
 
 
CERTIFICATE OF COMPLETION OF APPRENTICESHIP: The Certificate of Completion of Apprenticeship 
issued by the Registration Agency to those registered Apprentices certified and documented as successfully 
completing the apprenticeship training requirements outlined in these Standards of Apprenticeship. 
 
 
CERTIFICATE OF TRAINING: The Certificate of Training may be issued by the Registration Agency to those 
registered Apprentices that the Sponsor has certified in writing to the Registration Agency that the Apprentice has 
successfully met the requirements to receive an interim credential. 
 
REGISTRATION AGENCY:  Means the Apprenticeship and Training Program, Workforce Services Division, 
Montana Department of Labor and Industry. 
 
 
PROGRAM SPONSOR:  Means the Employer approved to administer the apprenticeship program. 
 
 
COMPETENCY-BASED OCCUPATION: Means the attainment of manual, mechanical or technical skills and 
knowledge, as specified by an occupation standard and demonstrated by an appropriate written and hands-on 
proficiency measurement. 
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HYBRID OCCUPATION: The hybrid approach measures the individual apprentices’ skill acquisition through a 
combination of specified minimum number of hours of on-the-job-learning and the successful demonstration of 
competency as described in a work process schedule. 
 
 
INTERIM CREDENTIAL: Interim Credential means the credential issued by the Registration Agency upon the 
request of the appropriate Sponsor as certification of competency attainment by an Apprentice. 
 
 
TRANSFER: A shift of apprenticeship agreement from one program sponsor to another or from one employer 
within a program to another employer within that same program, where there is agreement between the Apprentice 
and the affected program Sponsor-employer. 
 
 
ELECTRONIC MEDIA: Media that utilizes electronics or electromechanical energy for the end user (audience) to 
access the content; and includes, but is not limited to electronic storage media, transmission media, the Internet, 
extranet, lease lines, dial-up lines, private networks and the physical movement of removable/transportable 
electronic media and/or interactive distance learning. 
 
 
JOURNEYWORKER: A worker who has attained a level of skill, abilities and competencies recognized within an 
industry as having mastered the skills and competencies required for the occupation.  Use of the term may also refer 
to a mentor, technician, specialist or other skilled worker who has documented sufficient skills and knowledge of an 
occupation, either through formal apprenticeship or through practical on-the-job-experience and formal training.       
    
 
O*NET-SOC CODE: The occupational information network (O*NET) codes and titles are based on the new 
Standard Occupational Classification (SOC) system mandated by the federal Office of Management and Budget for 
use in collecting statistical information on occupations.  The O*NET classification uses an 8-digit O*NET-SOC 
code.  Use of the SOC classification as a basis for the O*NET codes ensures that O*NET information can be readily 
linked to labor market information such as occupational employment and wage data at the national, state and local 
levels. 
 
GENDER CLAUSE:  Any reference to either the male or female gender in these Standards is intended to include 
both genders and is not to be considered as a limitation on either sex.  The term journeyman / journey-worker within 
these Standards shall be considered a performance level and not a gender term. 
  
PROVISIONAL REGISTRATION:  Means the one (1) year initial provisional approval of newly registered 
programs that meet the required standards for program registration, after which program approval may be made 
permanent, continued as provisional or rescinded following a review by the registration agency. 
 
MONTANA APPRENTICESHIP ADVISORY COUNCIL: A advisory and consultative council established in 
(ARM 24.21.205) that will provide the state registration agency advice and counsel regarding matters of interest 
involving the Montana Apprenticeship Community. 
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1. PURPOSE 
 
 

A. To encourage careful selection of persons entering the trade with due regard to health, physical 
fitness, aptitude, attitudes and personal characteristics. 

 
B. To provide an approved plan of training which will equip such persons for profitable employment. 

 
C. To relate the future supply of skilled workers to probable employment demands. 

 
D. To assure that the employer may obtain the services of proficient crafts workers. 

 
E. To provide the public with the highest possible grade of products and services in conformity with 

approved practices of safety and job skills. 
 
 
 
2. QUALIFICATIONS FOR APPRENTICESHIP ENTRY 
 

A. Applicants accepted and registered as Apprentices shall meet the following basic qualifications: 
 

1. Age: Shall be at least 18 years of age.  Apprentices must not be less than 16 years of age.  
 

2. Physical:  Shall be physically able to perform the essential functions of the occupation, with or 
without reasonable accommodations, without endangering the health and safety of themselves 
and/or fellow workers.  Physical qualifications will be determined by the employer through 
visual examination and discussion when the applicant is evaluated. 

 
3. Education:  A High School Degree or GED equivalency is required.  Proof of high school 

degree or GED records must be submitted when applicable.  
 

4.  Aptitude:  Shall posses the basic aptitude essential for acquiring the skills and proficiency of 
the occupation and be required to satisfactorily pass an approved entry level aptitude test if 
required. 
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3. APPRENTICE SELECTION: 
 

A. Equal Opportunity Pledge:  The recruitment, selection, employment and training of Apprentices 
during their apprenticeship shall be without discrimination because of race, color, religion, national 
origin or sex.  The Sponsor will take affirmative action to provide equal opportunity in apprenticeship 
and will operate the apprenticeship program as required under Title 29 of the Code of Federal 
Regulations, Part 30, as amended, and the Montana Plan for Equal Employment Opportunity in 
Apprenticeship.  If five (5) or more Apprentices are employed, the program Sponsor will submit a 
written Selection Procedure and Affirmative Action Plan in conformity with the above regulations 
and will be attached to these Standards as an appendix. 

 
B. Maintenance of Records: The Sponsor will maintain for a period of five (5)  years from the date of 

last action, all records relating to apprentice application (whether selected or not), the employment 
and training of Apprentices and any other information relevant to the operation of the program.  This 
includes, but is not limited to, records on the recruitment, application and selection of apprentices, 
records of the Apprentice’s job assignments, promotions, demotions, layoffs, terminations, rate of pay 
or other forms of compensation, hours of work and training, evaluations and other relevant data.  The 
records will permit identification of minority and female (minority and non-minority) participants.  
These records will be made available on request to the Registration Agency.     

 
 
4. TERM OF APPRENTICESHIP 
 

The term of apprenticeship shall be a period of reasonably continuous employment and training on the job as 
stated on the attached "Trade Schedule" for the trade or occupation concerned, supplemented by the required 
hours of related instruction.  The term for this occupation is no less than eight thousand (8,000) hours and 
four (4) years. 

 
5. CREDIT FOR PREVIOUS EXPERIENCE 
 

The Sponsor may grant credit towards the term of apprenticeship to new apprentices who demonstrate 
previous acquisition of skills or knowledge equivalent to that which would be received under these 
Standards.   
 
Apprentice applicants seeking credit for previous experience gained outside the supervision of the Sponsor 
must submit the request at the time of application and furnish such records, affidavits and transcripts to 
substantiate the claim.  Applicants requesting such credit who are selected into the apprenticeship program 
will start at the beginning wage rate.  The request for credit will be evaluated and a determination made by 
the Sponsor during the probationary period when actual on-the-job and related instruction performance can 
be examined.  Prior to completion of the probationary period, the amount of credit to be awarded will be 
determined after review of the Apprentice’s previous work and training/education record and evaluation of 
the Apprentice’s performance and demonstrated skill and knowledge during the probationary period. 
 
An Apprentice granted credit will be advanced to the wage rate designated for the period to which such credit 
accrues.  The Registration Agency will be advised of any credit granted and the wage rate to which the 
Apprentice is advanced.  The granting of advanced standing will be uniformly applied to all Apprentices. 
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6. PROBATIONARY PERIOD 
 

All applicants selected for apprenticeship will serve a probationary period.  The probationary period cannot 
exceed twenty five (25) percent of the length of the program or one year (1) whichever is shorter.   
 
The first two thousand (2000) hours of employment for the Apprentice, after signing the Apprenticeship 
Agreement, shall be a probationary period.   

 
During this period either party may request the termination or cancellation of the Apprenticeship Agreement 
to the agreement without stated cause by notifying the other party in writing.  The records for each 
probationary apprentice will be reviewed prior to the end of the probationary period.  Records may consist of 
periodic reports regarding progression made in both the OJL and related instruction and any disciplinary 
action taken during the probationary period.  After the probationary period, the agreement may be cancelled 
at the request of the Apprentice, or may be suspended, cancelled, or terminated by the Sponsor, for good 
cause, with due notice to the Apprentice and a reasonable opportunity for corrective action, and with written 
notice to the Apprentice and to the Registration Agency of the final action taken. Any probationary 
Apprentice evaluated as satisfactory after a review of the probationary period will be given full credit for the 
probationary period and continue in the program.   The probationary period shall be part of the term of 
apprenticeship. 

 
7. APPRENTICESHIP AGREEMENT 
 

After an applicant for apprenticeship has been selected, but before employment as an Apprentice or 
enrollment in related instruction, the Apprentice will be covered by a written Apprenticeship Agreement 
signed by the Sponsor and the Apprentice and approved by and registered with the Registration Agency. 
Each Apprentice, and their parent or guardian, if they are minors, shall enter into a written "Apprenticeship 
Agreement" with the Sponsor.   

 
Each agreement and subsequent actions affecting the agreement shall be registered with the Registration 
Agency.  The Registration Agency will be advised within forty five (45) days of the execution of each 
Apprenticeship Agreement and will be given all the information required for registering the Apprentice (s). 

 
The Apprenticeship Agreement shall contain a clause making the terms and conditions of these 
apprenticeship Standards a part of each agreement.  For this reason, every Apprentice shall read these 
Standards before signing the agreement.  The following parties shall receive a copy of the agreement properly 
completed and signed: 

1. The Apprentice 
2. The Sponsor 
3. The Registration Agency 
4. Veteran’s State Approving Agency (if applicable) 

 
Violation of the agreement or terms and conditions of these Standards by the Apprentice or by the Sponsor 
will constitute just cause for deregistration, cancellation, suspension, or extension of the agreement.  
 
If an employer is unable to fulfill this obligation under the Apprenticeship Agreement, he may transfer the 
obligation to another employer, with written notice to the Registration Agency, if the other employer has 
been approved as a registered apprenticeship training provider. 

 
The Registration Agency may refuse to register an Apprentice whenever any part or section of this program is 
not in compliance. 
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8. REINSPECTIONS, PROVISIONAL REGISTRATION AND PERFORMANCE EVALUATIONS 
 

A) Continued recognition of this apprenticeship program by the Registration Agency is subject to 
periodic evaluation by a representative of the Montana Apprenticeship and Training Program, Montana 
Department of Labor and Industry or a representative of the Office of Apprenticeship, U.S. Department 
of Labor. These evaluations allow the Program to determine the progress of the Apprentice in related 
instruction, work performance and to ensure there is on-going maintenance of the appropriate progress 
records.   The evaluations will further ensure that the registered Sponsor is administering the 
apprenticeship program in compliance with these Standards.  All parties signatory to the Apprenticeship 
Agreement and these Standards will be reasonably responsible in cooperating with the Registration 
Agency for scheduling necessary periodic program evaluations. 

 
B) Applications for new programs that the Registration Agency determines meet the required standards 

for program registration must be given provisional approval for a period of one (1) year.  The registration 
agency must review all new programs for quality and conformity with the requirements of this part at the 
end of the first year after registration.  At that time: 1) A program that conforms with the requirements of 
this part may be made permanent or may continue to be provisionally approved through the first full 
training cycle. 2) A program not in operation or not conforming to the regulations during the provisional 
approval period must be recommended for cancellation or deregistration procedures.   

 
C) Performance Evaluations – 1) The State Apprenticeship and Training Program shall conduct periodic 

performance evaluations, as provided for by 29 CFR section 29.6 as adopted by the department in (ARM 
24.21.302) for each apprenticeship program operating in Montana.  2) The State Apprenticeship and 
Training Program may withdraw the registration of an apprenticeship program (“deregister the 
apprenticeship program”) if the apprenticeship program does not comply with the requirements of the 
applicable statutes or administrative rules.  Registration may not be withdrawn before the program 
sponsor is afforded notice and an opportunity to be heard.  3) Notice and an opportunity to be heard will 
be afforded pursuant to the provisions of the Montana Administrative Procedure Act, Title 2, Chapter 4, 
Part 6, MCA, and in accordance with the hearings provisions of (ARM 24.21.416).  4) For good cause 
shown, a person directly affected by a proposed withdrawal of registration of an apprenticeship program 
may intervene in a proceeding provided for by (3).  (ARM 24.21.405) 
 

 
9. WORK EXPERIENCE AND TRAINING 
 

During the apprenticeship, the Apprentice shall receive such on-the-job learning and related instruction in all 
phases of the trade as are necessary to develop a practical and skilled worker versed in the theory and 
practices of the trade.  The on-the-job-learning will be under the direction and guidance of the immediate 
supervisor of the Apprentice. The Apprentice shall perform other such duties in the shop as are commonly 
related to the apprenticeship. 

 
The "Appendix A -Schedule of Work Experience" for each trade is shown on the applicable "Trade 
Schedule" attached to and forming a part of these standards.  It is understood that the sequences of training 
experiences will be governed by the flow of work in the shop.  Appropriate instructions in safe work prac-
tices and habits shall be included with each unit of job training. 
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10. RELATED INSTRUCTION 
 

During each segment of training each Apprentice is required to participate in coursework related to the job as 
outlined in Appendix B.  For each occupation, the recommended term of apprenticeship will include no less 
than 144 hours of related instruction for each year of apprenticeship however, some occupations by industrial 
standards will require more than the minimum hours stated.  Apprentices agree to take such courses the 
Sponsor deems advisable.  The Sponsor will secure the instructional aids and equipment it deems necessary 
to provide quality instruction.  In cities, towns or areas having no vocational school or other schools that can 
furnish related instruction; the Apprentice may be required to utilize an alternate form of instruction that 
meets the approval of the Sponsor and the Registration Agency. 
 
Such related and supplemental instruction may be given by classroom instruction, correspondence course, 
home study, electronic media or other form of approved self-study.  Apprentices shall not be paid for hours 
spent in classes of related instruction, and this time shall not be considered as hours of work except where 
classes are held during regular working hours.  Safety shall also be taught in related classes.  The 
supplemental related instruction schedule for each trade covered in these Standards is stated in Appendix B. 
 
Any Apprentice who is absent from related instruction classes, unless officially excused will satisfactorily 
complete all coursework deficiencies before being advanced to the next period of training.  In cases of failure 
of an Apprentice to fulfill  his/her obligations regarding related instruction without due cause, the Sponsor 
will take appropriate disciplinary action and may terminate the Apprenticeship Agreement after due notice to 
the Apprentice and the opportunity for corrective action. 

 
Periodic review and evaluation of the Apprentice's progress shall be conducted and grades and attendance 
shall be filed in the Apprentice's individual file.   To the extent possible, related instruction will be closely 
correlated with the practical experience and on-the-job learning.   

 
Failure on the part of the Apprentice to fulfill their related training and/or attendance obligations or their 
failure to maintain passing grades therein, shall constitute adequate cause for cancellation of their 
Apprenticeship Agreement upon adequate notification for corrective action. 

 
 
 
11. SAFETY AND HEALTH TRAINING 
 

All Apprentices will receive instruction in safe and healthful work practices both on-the-job and in related 
instruction that are in compliance with the Occupational Safety and Health Standards promulgated by the 
Secretary of Labor under 29 U.S.C. 651 et seq., as amended, dated December 29, 1970 and subsequent 
amendments to that law, or State Standards that have been found to be at least effective as the Federal 
Standards.  Apprentices will be taught that accident prevention is very largely a matter of education, 
vigilance and cooperation and that they should strive at all times to conduct themselves in their work to 
ensure their own safety and that of their fellow workers. 
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12. SUPERVISION OF APPRENTICES 
 
 

The Sponsor/Mentor will be responsible for the training of the Apprentice on the job.  Apprentices will be 
under the general supervision of the Sponsor and under the direct supervision of the journeyworker to whom 
they are assigned.  The supervisor of  the  Apprentice (s) designated by the employer will be responsible for 
the Apprentice’s work assignments and will ensure the Apprentice is working under the supervision of a 
skilled journeyworker, evaluation of work performance and completion and submittal of progress reports to 
the Sponsor. 
 
To ensure complete all around training at the trade apprentices shall be assigned to competent journeymen 
who will be responsible for the direct supervision and instruction of the Apprentice’s on-the-job training 
consistent with the following practices: 
 

 Supervision Required: 
 

 (1) A qualified journeyworker or master must supervise the work of an Apprentice in the proper ratio 
prescribed in the registered Standards.  Supervision means the following: 
  

(a) A journeyworker or master must be assigned to the job site and be able to give direction and 
check the work of the Apprentice except during absences as required in the scope of business and 
otherwise provided in this chapter. 

 
(2) Except as otherwise provided in this chapter, an Apprentice may not work without supervision of a 
journeyworker or master while engaging in an activity covered by the Apprenticeship Agreement or 
registered apprenticeship Standards of the Sponsor. 
 
(3) Sponsors employing apprentices in occupations that require a residential focus may work an Apprentice 
in areas of experience with limited supervision based on prior performance and a demonstration of 
competency. 
 
(4) An Apprentice who has completed no less than 70% of the Apprentice’s required term and is completely 
current with related instruction may work with limited supervision.  The Apprentice’s work must be 
physically examined on a daily basis by a journeyworker or master for correctness. 
 
(5) During the last 20% of the apprenticeship term, an Apprentice who is completely current with required 
related instruction may work without supervision, provided that the Apprentice’s work will be physically 
examined weekly by a journeyworker or master, and provided that the Apprentice’s prior performance 
demonstrated sufficient competence to perform the work.  (ARM 24.21.1002) 

 
 
 
 
 
 
 
 
 
 



9 
 

 
13. APPRENTICE WAGE SCHEDULE 
 

Apprentices shall be paid a progressively increasing schedule of wages for each hour spent on the job during 
the apprenticeship, based on the acquisition of increased skill and competence as the training progresses.   
 
Before an Apprentice is advanced to the next segment of training or to journeyworker status, the Sponsor will 
evaluate all progress to determine whether advancement has been earned by satisfactory performance in their 
OJL and in related instruction courses.  In determining whether satisfactory progress has been made, the 
Sponsor will be guided by the work experience and related instruction records and reports. 

 
The progressive wage schedule will be an increasing percentage of the journeyworker wage rate.  The 
percentages that will be applied to the applicable journeyworker rate are shown on the wage schedule for 
each trade covered in these Standards is stated on the applicable "Trade Schedule" attached to the back of 
these Standards.  

  
At no time will the starting wage be less than the current minimum wage as set by the Secretary of Labor or 
that set by applicable Montana State laws.   
 
All wages and working conditions must be consistent with those recognized by the Registration Agency.   

 
 
14. RATIO OF APPRENTICES TO JOURNEYMEN 
 

Only that number of Apprentices will be employed as can be given proper supervision, training, and safe 
working conditions and can be assured of reasonable opportunity for employment on the completion of the 
apprenticeship.   The ratio shall apply to individual work sites, the shop and/or department.  The recognized 
ratio for this occupation is: One (1) apprentice may be employed by a sponsor in each shop or department 
employing one (1) qualified journey-worker and one (1) apprentice for each three (3) additional journey-
workers regularly employed. 

 
The numeric ratio shall also be as stated on the applicable "Trade Schedule" attached to and made a part of 
these Standards.  An Apprentice that meets the following criteria is not counted when computing the 
apprentice to journeyworker ratio.  An Apprentice that has completed 80% or more of the on-the-job learning 
hours and related instruction in an apprenticeship program lasting more than 8,000 hours; or an Apprentice 
that has completed 75% or more of the on-the-job learning hours and related instruction in an apprenticeship 
program lasting less than 8,000 hours.  The Apprentice to journeyworker ratio applies to individual work 
sites as well as the entire firm or operation of the registered apprenticeship Sponsor. (ARM 24.21.1003) 

 
 
15. RATIO WAIVER PROCESS 
 

The registration agency may consider waiver of ratio standards only if the registered apprenticeship Sponsor 
is in full compliance with the registered Standards and there are no outstanding complaints directly related to 
the specific registered apprenticeship program.  The Registration Agency may waive the ratio standards for a 
registered apprenticeship Sponsor who demonstrates the need for a waiver by documented proof as specified 
in (ARM 24-21.415.) 
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16. HOURS OF EMPLOYMENT 
 

Hours of work for apprentices shall be the same as the hours of work for journeymen and other conditions for 
apprentices shall be the same as for journeymen within the Sponsor's workforce doing comparable work. No 
apprentice will be allowed to work overtime if it interferes with attendance in related instruction classes.  
Apprentices who do not complete the required hours of on-the-job-learning (OJL) during a given segment 
will have the term of that segment extended until the required number of hours of training are accrued. 
 

 
17. APPRENTICE RECORDS 
 

Each Apprentice may be responsible for maintaining a record of his/her work experience/on-the-job learning 
and in related instruction and for having this record verified by his/her supervisor at the end of each week. 
The Apprentice will authorize an effective release of their completed related instruction records from the 
local school authorities to the Sponsor.  The record cards and all data, written records of progress, 
evaluations, corrective and final actions pertaining to the apprenticeship, will be maintained by and will be 
considered the property of the Sponsor.  This record will be included in each Apprentice’s record file 
maintained by the Sponsor. 
 
Before each period of advancement or at any time when conditions warrant, the Sponsor will evaluate 
the Apprentice’s record to determine whether he/she has made satisfactory progress.  If an Apprentice’s 
related instruction or on-the-job learning progress is found to be unsatisfactory, the Sponsor may determine 
whether the Apprentice will continue in a probationary status, or require the Apprentice to repeat a process or 
series of processes before advancing to the next wage classification.  In such cases, the Sponsor will initiate a 
performance plan with the Apprentice. 
 
Should it be determined by the Sponsor that the Apprentice does not have the ability or desire to continue the 
training program to become a journeyworker, the Sponsor will, after the Apprentices has been given adequate 
assistance and opportunity for corrective action, terminate the Apprenticeship Agreement.  

 
 
18. CERTIFICATE OF COMPLETION OF APPRENTICESHIP AND INTERIM CREDENTIALS 
 

A.) Upon satisfactory completion of the requirements of the apprenticeship program as established in these 
Standards, the Sponsor will so certify in writing to the Registration Agency and request that a Certificate 
of Completion of Apprenticeship be awarded to the completing Apprentice (s).  Such request will be 
accompanied by the appropriate documentation for both the on-the-job training hours and the related 
instruction as may be required by the Registration Agency. 

 
B.) Certificate of Training – A Certificate of Training shall be issued by the Registration Agency to those 

registered Apprentices that the Sponsor has certified in writing to the Registration Agency that the 
Apprentice has successfully met the requirements to receive an interim credential. 

 
C.) Interim Credentials - The State Apprenticeship and Training Program shall award interim credentials to 

apprentices who demonstrate the appropriate competencies when requested to do so by program sponsors 
as provided by 29 CFR section 29.5 as adopted by the department in (ARM 24.21.302).  The State 
Apprenticeship and Training Program will work with interested program sponsors to develop appropriate 
benchmarks and competency testing that will apply to the sponsor’s apprenticeship program and 
competency testing will not be recognized for a given apprentice until the benchmarks and testing 
protocols are incorporated in the apprenticeship standards.  (ARM 24.29.431)  
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19. ADJUSTMENT OF DIFFERENCES 
 

The Sponsor will have full authority to supervise the enforcement of these Standards.  Its decision will be 
final and binding on the employer, the Sponsor and the Apprentice unless otherwise noted below. 
 
If an applicant or an Apprentice believes an issue exists that adversely affects his/her participation in the 
apprenticeship program or violates the provisions of the Apprenticeship Agreement or Standards, relief may 
be sought through the avenues stated in Sections twenty-two (22) and twenty-three (23) of these Standards. 

 
 
20. CONTINUITY OF EMPLOYMENT 
 

The program Sponsor intends and expects to give the Apprentice steady employment.  The Sponsor reserves 
the right, however, to suspend Apprentices either entirely or in part whenever conditions of business make it 
necessary.   

 
The Apprentice will have reasonable assurances of continuity of employment for the term of the 
apprenticeship and upon the satisfactory completion thereof, reasonable assurance of continued employment 
as a skilled worker. 

 
Before a Sponsor may request registration for a new Apprentice, the Sponsor shall offer the rehire of any 
Apprentice that had worked for the Sponsor, but had been laid off or terminated without good cause.      
(ARM 24.21.412) 

 
 
21. REGISTRATION, CANCELLATION, DEREGISTRATION AND MODIFICATION OF STANDARDS 
 

These Standards will, upon adoption by the Sponsor be submitted to the Registration Agency for approval.  
Such approval will be acquired before implementation of the program. These Standards of Apprenticeship 
are registered by the Registration Agency as meeting the requirements set forth in CFR 29, Part 29, and the 
Montana regulations for apprenticeship registration.  The Sponsor reserves the right to discontinue at any 
time the apprenticeship program set forth herein.  The Registration Agency will be notified promptly in 
writing of any decision to terminate the program.  Deregistration or cancellation of these Standards may be 
initiated by the Registration Agency for failure of the Sponsor to abide by the provisions herein.  Such 
deregistration or cancellation will be in accordance with the Registration Agency’s regulations and 
procedures.  Within fifteen (15) days of cancellation of the apprenticeship program whether voluntary or 
involuntary, the Sponsor will notify each Apprentice of the cancellation and the effect of same.  This 
notification conforms to the requirements of Title 29, CFR part 29.7 and comparable state requirements. 

 
The Standards may be revised or modified at any time by the Sponsor as business conditions or experience 
demand; such revisions or modifications shall be registered with the Registration Agency before being placed 
in effect.  No revision or modification in the Standards shall alter an Apprenticeship Agreement in force at 
the time of such change without the consent of all parties to the agreement. A copy of each amendment or 
modification adopted will be furnished to each Apprentice to whom the amendment or modification applies. 
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22. COMPLAINT PROCEDURE 
 

A. Any Apprentice or apprentice applicant who believes that he or she has been discriminated against on the 
basis of race, color, religion, national origin or sex, with regard to apprenticeship or that the equal 
opportunity standards with respect to his/her selection have not been followed in the operation of an 
apprenticeship program, may personally or through an authorized representative, file a complaint with the 
Registration Agency or at the Apprentice or applicant’s election with the Human Rights Bureau, Montana 
Department of Labor and Industry as per EEO and Affirmative Action procedures stated in Title 29 CFR 
30.11 and the Montana Plan for Equal Opportunity in Apprenticeship (ARM 24.21.421). 

 
B. A dispute or complaint involving an Apprenticeship Agreement and the registered Apprenticeship 

Standards subject to the jurisdiction of the Apprenticeship & Training Program (Registration Agency) 
may be filed with the Apprenticeship & Training Program, Department of Labor and Industry, PO Box 
1728, Helena, MT 59624-1728, telephone (406) 444-3998, or fax to (406) 444-3037.  The Complaint 
Process will be followed as specified in (ARM 24-21.416). 

 
23 SEXUAL HARASSMENT 
 

It shall be the policy of this Sponsor to prohibit sexual harassment in the work place.  As defined by the 
United States Equal Opportunity Commission:  Sexual harassment is the unwelcome or unsolicited verbal, 
physical, or sexual conduct that is made a term or condition of employment, is used as a basis for 
employment or advancement decisions, or has the effect of unreasonably interfering with work or creating an 
intimidating, hostile, or offensive work environment. 

 
The Sponsor will take whatever actions are necessary to preclude incidents of sexual harassment from 
occurring so that all Apprentices are afforded the opportunity to work in an environment free from 
unsolicited, unwelcome, sexual overtones. 

 
All Apprentices are expected to support the efforts of the Sponsor by fostering an open and friendly work 
environment, yet one free of inappropriate pressures for all members of the workforce. 

 
Complaints of sexual harassment in the workplace may be filed and processed under Title 29, CFR Part 30, 
the Montana State Plan for Equal Employment Opportunity in Apprenticeship, and the procedures set forth in 
Section 22 of these Standards. 

 
 
24.   CONSULTANTS AND TECHNICAL ASSISTANCE 
 

Representatives of the Apprenticeship and Training Program, Workforce Services Division, Montana 
Department of Labor and Industry or the Office of Apprenticeship, U.S. Department of Labor, or other 
agencies or persons who may be called upon for advice or assistance in the formulation and operation of this 
apprenticeship program shall be known as consultants and are available to provide technical assistance to the 
Sponsor and the Apprentice (s) in the operation and administration of this registered apprenticeship program. 
 The Sponsor is encouraged to invite representatives from industry, education, business, private and/or public 
sector agencies to provide consultation and advice for the successful operation of their training program. 
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25. APPROVAL AND ADOPTION 
 

These Standards of Apprenticeship and all terms and conditions contained herein are accepted as the system 
by which apprentices are to be trained and are hereby approved by the Registration Agency and adopted as 
the policy and program of training of apprentices. 

 
 
26. NOTIFICATION TO REGISTRATION AGENCY 
 

The Registration Agency will be notified within forty-five (45) days of all new apprentices to be registered, 
credit granted, suspension for any reason, reinstatements, extensions, modifications, completions, 
cancellation and termination of Apprenticeship Agreements and causes. 
 

 
27.   OUT OF STATE RECIPROCAL APPROVAL 
 

Apprenticeship Programs and standards of employers; employers and unions which jointly form a sponsoring 
entity on a multi-state basis and are registered pursuant to all requirements of Title 29 CFR Part 29 by any 
registration agency shall be accorded approval reciprocity for federal purposes by the State Apprenticeship 
and Training Program, if such reciprocity is requested by the sponsoring entity.  An apprenticeship program 
must comply with Montana’s Statutes and administrative rules, including but not limited to: a) the applicable 
ratio requirements and b) the apprenticeship wage rates established pursuant to 39-6-108, MCA (ARM 
24.21.401-3)  

 
Registered Montana Sponsor-employers of apprenticeship working on projects outside of  
Montana may be granted reciprocal approval for Federal Davis-Bacon or State Prevailing Wage purposes but 
only for apprentices and apprenticeship programs approved and recognized by state or federal registration 
agencies.  Reciprocal state or federal registration agencies may require compliance to: area wage provisions, 
area ratio standards applicable licensing requirements and other provisions required by the reciprocal state. 
 
Prior to placing apprentices on a project in another state, the program Sponsor is encouraged to contact the 
Montana Apprenticeship and Training Program for the appropriate state or federal registration agency contact 
information.  Regional states with approved state registration agencies include California, Nevada, Oregon 
and Washington.  Regional states with approved federal registration agencies include North and South 
Dakota, Utah, Idaho, Colorado and Wyoming. 
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28.      TRANSFER OF AN APPRENTICE AND TRAINING OBLIGATIONS 

 
The transfer of an Apprentice between apprenticeship programs in like occupations must be based on 
agreement between the Apprentice and the affected apprenticeship program Sponsors and must comply 
with the following requirements: 
 
A) The transferring Apprentice must be provided a transcript of related and instruction and on-the-job-

learning hours by the program Sponsor. 
B) The transfer must be to the same occupation. 
C) A record of cancellation and a new Apprenticeship Agreement must be executed when the transfer 

occurs between the program Sponsors. 
 
 
 

29. RESPONSIBILITIES OF THE APPRENTICE 
 

Apprentices, having read these Standards formulated by the Sponsor and having signed an 
Apprenticeship Agreement with the Sponsor or his designee agree to all the terms and conditions 
contained therein and further agrees to abide by the Sponsor’s rules, policies, including any amendments, 
serve such time, perform such manual training and study such subjects as the Sponsor may deem 
necessary to become a skilled journeyworker.  In signing the Apprenticeship Agreement, Apprentices 
assume the following responsibilities and obligations under the apprenticeship program: 
 

A.) Perform diligently and faithfully the work of the occupation and other pertinent duties 
assigned by the Sponsor in accordance with the provisions of these Standards. 

B.) Respect the property of the Sponsor and abide by the working rules and regulations of the 
Sponsor. 

C.) Attend and satisfactorily complete the required hours in the on-the-job-learning and in 
related instruction in subjects related to the occupation as provided under these Standards. 

D.) Maintain and make available such records of work experience and training received on-the-
job and in related instruction as may be required by the Sponsor. 

E.) Develop and practice safe working habits and work in such a manner as to assure his/her 
personal safety and that of other fellow workers. 
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30. STATE APPRENTICESHIP ADVISORY COUNCIL 

 
The department shall establish on a continuing basis a state apprenticeship advisory council pursuant to the  
Provisions of 29 CFR 29 and in accordance with 2-15-122, MCA.  The State Apprenticeship and  
Training Program will use the State Apprenticeship Advisory council in a consultative role regarding  
matters of interest to the program and the apprenticeship community.  The Apprenticeship and Training  
Program will utilize the State Apprenticeship Advisory Council as an additional means of fostering 
dialogue and communication between the program and sponsors, apprentices, industry and educators. 
(ARM 24.21.205) 
 
 

                                                                                              SPONSOR:  TYLER ELECTRIC, L.L.C.   
                       

          BY:        
                   RON DAVIS         
  
     TITLE:   OWNER    
 
     DATE:   SEPTEMBER 19, 2011    

APPRENTICESHIP AND TRAINING PROGRAM 
WORKFORCE SERVICES DIVISION    
DEPARTMENT OF LABOR AND INDUSTRY 
 
SURVEYED BY DARRELL HOLZER                             
 
      TITLE:  PROGRAM SPECIALIST                         
 
NOTE: (Registration of this apprenticeship program by the department will not interfere with nor modify in any way 
the provisions of any collective bargaining agreement to which the employer or his employees are signatory parties, 
nor will such registration modify any law, federal or state, which may apply to the employer or his employees.) 
 
REMARKS: 
 
Related instruction will be provided through a classroom curriculum provided by the sponsor through their 

membership and support of the approved Montana Independent Electrical Contractors Association (MIECA) 

training program or, through an approved home study course and the sponsor and the apprentice(s) will be 

responsible for all cost of the related instruction in accordance with the cost option selected on the attached 

sheet or a previously approved cost sharing agreement. 
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TRADE SCHEDULE FOR: INSIDE WIREMAN O*NET-SOC Code: 47-2111-00     
 
This trade schedule supplement is attached to and a part of the Apprentice-ship and Training Standards for:  
 
 
1. TERM OF APPRENTICESHIP  (Sec. 4) 
 

The term of apprenticeship for this occupation shall be four years with an on-the-job-learning attainment   of not 
less than 8,000 hours of reasonably continuous employment and training, as stated in Appendix A, supplemented 
by the required hours of related technical instruction, as stated in Appendix B of these standards. 

 
2. RATIO OF APPRENTICES TO JOURNEYMEN  (Sec. 13) 
 

A numeric ratio of apprentices to journeyworkers consistent with proper supervision, training, safety and 
continuity of employment throughout the apprenticeship will be maintained by the sponsor.  The ratio for this 
occupation will be as stated: One (1) apprentice may be employed in each shop or department employing a 
qualified journeyman and one (1) additional apprentice for each three (3) additional journeymen regularly 
employed.  The ratio applies to both the shop and the job site. 
 

3. APPRENTICE WAGE SCHEDULE  (Sec. 12) 
 

Apprentices shall be paid a progressively increasing schedule of wages based on the recognized journeyman wage 
rate, as follows: 

 
 
    1st period     Months or        0-1,000  Hours $       Per        or  40  % Journeyman Wage 
 
   2nd period     Months or  1,001-2000 Hours $       Per        or  50  % Journeyman Wage 
 
   3rd period     Months or  2001-3,500  Hours $       Per        or  60  % Journeyman Wage 
 
   4th period     Months or  3,501-5000  Hours $       Per        or  70  % Journeyman Wage 
 
   5th period     Months or  5001-6500   Hours $       Per        or  80  % Journeyman Wage 
 
   6th period     Months or  6,501-8000  Hours $       Per        or  90  % Journeyman Wage 

  
The recognized journeyworker wage rate for this occupation is $               per Hour.  If the Apprentice 
 performs labor which is subject to a higher wage rate either by contract or by law than that specified 
 herein, the higher wage rate shall be paid by the employer.  If the Apprentice performs labor in a locality 
 where the recognized journeyworker wage rate is higher than that specified herein, the progressive wage 
 schedule shall be based on the higher rate. 

 
 
NOTE:  This wage progression schedule applies to all apprentices entering the sponsor’s program  

                on or after January 27, 2011 
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4. APPENDIX A - SCHEDULE OF WORK EXPERIENCE  (Sec. 8) 
TRADE SCHEDULE FOR: INSIDE WIREMAN      Approximate Time    

                          To Be Spent   
A. RESIDENTIAL TYPE WIRING           
          3000 

1.         Pulling in, connecting, splicing, taping, soldering,  
wire connecting outlets, switches. 

2. Cut, bend, ream, thread and couple pipe. 
3. Fasten pipe - clamps vertical supports, cementing 

and adjusting. 
4. Grounding, BK cutting, bushing connectors, metal  

molding, black pipe, thin wall conduit. 
5. Installation of fixtures and appliances - phone wiring. 
6. (Apartments) Separate and run feeders, mains, sub-mains, 

grouping meters, circuits and voltage drops. 
 

B. COMMERCIAL TYPE WIRING          
          3000 

1. Laying out, cutting bending, threading and running 
conduit. 

2. Pulling, splicing, taping, soldering wire joints and 
lugs. 

3. Connecting panels, switches, receptacles and fixtures. 
4. Install traffic signal systems, telephone, switch- 

boards, fire alarm systems. 
 
C. INDUSTRIAL TYPE WIRING          
          1000 

1. Installation, repair, and maintenance - all types motors 
and generators including starting and control devices. 

2. Experience in explosion, vapor and dust proof wiring. 
3. High Voltage circuits, transformer installation. 

 
D. MISCELLANEOUS            
          1000 

1. Theater stage lighting, sound and projection equipment 
reading circuits. 

2. High and low voltage signs, service switches, radio  
interference. 

3. Experience with heavy duty wiring - large conduit 
lugs - soldering. 

4. Studying wiring diagrams - take off and lay out from 
blueprints.         Total 8000  

 
Note:  The Sponsor will be responsible to provide the Apprentice work experience in the approximate time frames as 
stated above.  The Montana Board of Electricians requires a minimum of 4,000 hours in the commercial and 
industrial areas. Residential hours in excess of 4,000 hours will not count towards’ the Apprentice’s required term.  
The apprentice, as stated in these registered standards is required to maintain an accurate record of hours worked and 
the Apprenticeship and Training Program will request with adequate notice, to review the apprentice hour records 
for accuracy to this schedule of work experience.     
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APPENDIX B 
 
RELATED TRAINING  (Sec. 9) 
Supplemental and Related Instruction Schedule for: Inside Wireman 
 
0 TO 1000 HOURS  Safety and Health 
    Rigging, Principles and Practices 
    Practical Math 
 
1000 TO 2000 HOURS Math for Electricians 
    Electric Principles and Practices 
 
2000 TO 3500 HOURS Electric Systems 
    Electric Wiring… Residential 
 
3500 TO 5000 HOURS Electric Wiring…  Commercial 
    Industrial Electricity 
    Electric Wiring… Industrial 
 
5000 TO 6500 HOURS Electric Motor Control 
    Transformers 
    Electrical Estimating 
 
6500 TO 8000 HOURS National Electric Code Blueprint Reading 
    Journeyman Electrician's Workbook 

 
Note: The related instruction stated in this schedule will be delivered through a correspondence home study package 
provided by Montana State University – Northern. 
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